
 

"I remember Muscatine for its sunsets. I have never seen any 
on either side of the ocean that equaled them" — Mark Twain 

 

 
 

 

 

City Hall, 215 Sycamore St. 

(563) 264-1550 

FINANCE & RECORDS 

Muscatine, IA 52761-3899 

Fax (563) 264-0750 

MEMO 
 
 
To: Gregg Mandsager, City Administrator 
 
From: Nancy A. Lueck, Finance Director 
 
Date: October 12, 2018 
 
Re: Agenda Item - Postage Equipment Lease 
 
 
Introduction and Background: 
 
The current 5-year lease with Pitney Bowes for the City’s postage equipment expires in the next 
few months. The current lease is $425.49 per quarter ($1,701.96 annually).  
 
Effective in April of this year, the Library made the decision to quit leasing a separate postage 
meter and is bringing their mail to City Hall. Their mail is now processed through the City Hall 
meter with the actual postage charges still paid from the Library budget.  The lease rate on their 
former meter was $230.64 per quarter ($922.56 annually). The Library’s mail includes more 
packages (library materials) than had been previously been processed through the City Hall 
meter.  
 
Proposed Lease Information:   
 
Finance staff has reviewed the City’s postage machine needs with the Pitney Bowes 
representative and based on this discussion it is recommended the City enter into a new 5-year 
lease with Pitney Bowes for the newest version of the DM400 meter. With the new meter the 
City would also receive the online software for IMpb (Intelligent Mail package barcodes). This is 
essentially software that would generate barcode labels for packages mailed by the City. These 
labels are now required by the United States Postal Service. The new lease rate would be 
$491.76 per quarter ($1,967.04 annually). This is the State government contract rate which is 
available for local governments.  
 
 
 
 



 
 

Recommendation: 
 
It is recommended that the City enter into a 60-month lease with Pitney Bowes (copy attached) at 
a rate of $491.76 per quarter. Please include this request on the City Council agenda for the 
October 18, 2018 meeting. Please contact me if you have any questions.  
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